MpunoxeHwne 1

K AHTUKOPPYNUWUOHHOW MONUTUKE
r0CyflapCTBEHHOIO 6PO,£|,)K6THOFO
yuypexaeHusa LOMNONHUTENIbHOTO
obpasoBaHMa KpacHogapcKoro kpas
«CnopTBHas WKoAa ONUMNUNACKOTO
pe3epBa BOAHOIO NOJIO U NiaBaHUa»

KOJEKC
3TUKWN U CNYy>XebHOro nosefeHNsA paboTHUKOB
rocyaapCTBEHHOINO 6O XXETHON0 yUYPEeXXAEeHNSA LONOTHUTENbHOTO
obpasoBaHusa KpacHogapckoro Kpas «CnopTuBHas WKOAa OIMMMNIACKOTO
pes3epBa BOAHOIO MNOM0 M NaBaHUA»

1. O6ume nonoxeHns

1.1. Kopekc 3TUKM n CNnyxebHoro nosefeHus pabOTHNKOB
rocyfapCTBeHHOro 6K /AXETHOro YyuypexaeHus [OMOJMHUTENbHOrO o06pa3oBaHuUs
KpacHogapckoro kpasd «CrnopTuBHas# LWKoMa ONMMMOMICKOro pesepBa BOAHOMO
nono u nnaeaHua» (fanee - Kogekc) paspaboTaH B COOTBETCTBUU C MOMIOXKEHUAMN
depnepanbHOro 3akoHa ot 25 gekabpsa 2008 roga Ne 273-03 "O npoTMBOAEACTBUYU
Koppynuumn", MeToLNYeCKUX peKomeHfauuim no pas3paboTke W NPUHATUIO
opraHusaynmamm Mep no npefynpexaeHnio M NPOTUBOAENCTBUIO KOPPYNLUUM,
YyTBEPXAEHHbIX MMWHUCTEPCTBOM Tpyha W COUMANbHOW 3aWuUTbl POCCUIACKOMN
depepaynn ot 8 HoA6pA 2013 rofa.

1.2. Hactoswmin Kopekc ycTaHaBnuBaeT ob6uwMe npaBuna M cTaHAapThl
CNnyXebHoro noBefeHuns paboTHUKOB rocyfapCTBeHHOro Ol >KETHOTO
yupexaeHus LONONMHUTENBHOTO obpaszoBaHuA KpacHopapckoro Kpas
«CnopTMBHas WKoNa ONMMMNUINCKOro pe3epBa BOAHOrO NOA0O WM NaaBaHuUsA» (panee
- Yupex[aeHne) He3aBUCMMO OT 3aHUMAeMON UMU AO/HKHOCTMU.

1.3. Kogekc npu3BaH NOBbICUTb 3PMPEKTUBHOCTb BbIMONHEHUA PabOTHUKAMM
YuypexaeHns cBoux LO/MKHOCTHbIX 06A3aHHOCTeN, a TakXe:

- CNYXXUT OCHOBOWN (hOPMMUPOBaAHMS AOKHOW Mopanu, npodeccroHanbHOM
4ecTn U CNYXXebHOro aTuketa paboTHUKOB;

- OpUeHTUpyeT pabOTHMKOB B CUTyauMAaxX KOHMAMKTA WHTEPecoB U
3TNYECKOW HeomnpeneneHHOCTU UM UHbIX 0BCTOATENbCTB HPABCTBEHHOIO BbI6OPA;

- cnocobcTBYeT BblIpaboTKe MOTpPe6HOCTM cob6NAeHUS NpodecCUoHanbHO-
3TUYECKMUX HOPM MOBefeHUS,;

- BbICTYMNaeT KakKk WMHCTUTYT O0OLeCTBEHHOro CO3HAaHWA W HPABCTBEHHOCTMU
pabOTHUKOB, X CAMOKOHTPONSA.

1.4. NleiictBne HactoAawero Kopekca pacnpocTpaHsieTca Ha BCeX ul,
ABMIAOWMXCA PabOTHUKAMU YUpeXAeHUs W Haxo4AaAWwUXcA C Heid B TPYAOBbIX
OTHOWEHUAX, BHE 3aBUCUMOCTW OT 3aHUMaeMOW [O/HKHOCTM WU BbINOJIHAEMbIX
QYHKLUMRA.

1.5. 3HaHue wun cobnogeHne paboTHUKaMKN Y UpexXKAeHUa MNON0XKEHWNNA
HacTodwero Kogekca ABNAeTcA OAHWM U3 KPUTEPUEB OLEHKW Ka4yecTtBa WUX
npojeccuoHanbHOW AeATeNbHOCTU U TPYLOBOMN AUCLUNNUHBI.



1.6. CopgepxaHue nonfoxeHwn Hactodwero Kopgekca p[oBoauMTcs Ao
CBEQEHUA BCEX pa60THVIKOB yLIpE)K,IJIEHI/IH.

2. OCHOBHble 0643aHHOCTH, MPUHLUUNLI W Npasunna
cnyxeb6Horo nosefieHMa paboTHNKOB

2.1. Bce paboTHUKKN YupexaeHns 06a3aHbl cnefoBaTb CNeAyHOLWNM 0OLWNM
npuHUUNam v npasunam noBefEHMUA:

- CO6N0AEHNE BbICOKUX 3TUYECKUX CTaHAAapTOB NOBeAEHUS;
nojfepXXaHue BbICOKMX CTaHAapTOB NPOMecCMOoHaNnbHON AeATENIbHOCTMW;
cnefi0oBaHWe Ny4ylW MM npakTMKaMm KOpnopaTUBHOIO YNpaBneHus;
co3faHuve v noggepxxaHve atmocdepbl 4OBEPUA U B3aUMHOT0 YBaXKEHMUSA;
cnefoBaHue NpUHUMNY 4OO6POCOBECTHOW KOHKYpPEHUUN;
cnefioBaHWe NPUHLMNY COLMaNIbHON OTBETCTBEHHOCTM OU3Heca;
cobntoieHne 3aKOHHOCTM N NMPUHATBLIX Ha ce6s 4OrOBOPHbLIX 0643aTeNbCTB;
cobnojeHne NPUHLMNOB OOBEKTUBHOCTU U YECTHOCTM MPU NMPUHATUN
KaZipOBbIX pPeLIeHNA.

2.2. PabOTHUKMK YupexpaeHus, co3HaBas OTBETCTBEHHOCTb nepeg
rocygapcTsom, o6 ecTBOM U rpaxgaHamu, 06s3aHbl:

- cobnwopatb AencTeyroWMe HOPMaATUBHO-NPaBOBble aKTbl Poccuiickom
depepaynn n KpacHoLapCKOro kpas, He fonyckaTb HapyLeHUA 3aKOHOB U WHbIX
HOPMaTMBHbLIX MNpPaBOBbIX AaKTOB UCX0AA W3 MNOJIMTUYECKOW, 3KOHOMWUYECKOW
LenecoobpasHoOCTU NGO NO UHLIM MOTUBAM;

- OCYLEeCTBNATb CBOK [AeATENIbHOCTb B npejenax MpefocTaB/ieHHbIX
NONHOMOYMNA;

- UICMONHATb [O/HKHOCTHbIe 06A3aHHOCTM [0OPOCOBECTHO M Ha BbICOKOM
npoMeccMoHanbHOM YpPOBHe B Uenax obecnevyeHns IPHOeKTUBHOW paboThbl
YupexaeHus,

- cobnopate TPYAOBYH [AUCUUNAWHY, NpaBuia BHYTPEHHEro TPYLOBOrO
pacnopsagka;

- 6epexXxHO OTHOCUTbLCA K MMYLLeCTBY paboTtogaTens n apyrux paboTHUKOB;

-NpuM  WUCMOMHEHWU  [AO/DKHOCTHbIX  06A3aHHOCTEN  He  OKa3blBaTb
npegnovYTeHNa KakuM-n1M60 npodeccrMoHanbHbIM WKW cOouManbHbIM rpynnaMm u
opraHusayuam, O6blTb  HE3aBUCMMbIM  OT  B/IMAHUA  OTAENIbHbIX  TpaXxaaH,
npogeccMoHanbHbIX UAN COLMANbHbLIX TPYMNN U OpraHusayuii;

- UCK/0YaTb [eNCcTBUA, CBA3AHHbIE C BAUSHUEM KaKUX-NMOO JINYHbIX,
MMYL,EeCTBEHHbIX  ((DMHAHCOBbLIX) W WHbIX  WHTEpPecoB, MPenATCTBYHLWNX
[OOGPOCOBECTHOMY MCMNOSTHEHUIO UMW JO/IKHOCTHBLIX 00693aHHOCTEMN;

-cobnogatb HOpPMbl MpodecCMOHaNbHOM 3TUKW W MpasBuna [enoBoro
noBefeHns;

- NPOSABNATb KOPPEKTHOCTb U BHUMaTE/IbHOCTb B 0OpaleHnn ¢ rpaxgaHamu
N LO/DKHOCTHBIMY UL aMu;

- BO3JEpXMBaTbCA OT MOBEAEHMUSA, KOTOPOe MOrn0 Obl Bbl3BaTb COMHEHWE B
[O6GPOCOBECTHOM WUCMOMHEHUN PabOTHUKOM AO/MHKHOCTHLIX 0643aHHOCTEN, a TakXe
n3beratb KOHMNUKTHbIX CUTyauWi, CNOCOOHBbIX HaHecTU ywep6b ero penyrtayuun
NN aBTOPUTETY YUpexaeHus;



- BO3JEPXMNBATbCA OT NYOGMUYHbIX BbICKAa3blBaHWUNA, CYX[AEHUIA W OLEHOK B

OTHOLIEHNKN NEATENBHOCTW YUPEXAEHWA, ET0 PYKOBOAWTENA, €CN 3TO HE BXOAWUT B
[JOMKHOCTHbIE 0653aHHOCTN paboTHUKE;

- MNOCTOAHHO CTPEMUTHLCA K 06ecneyYeHU0 Kak MOXHO 60nee 3(h(eKTUBHOIO
pacnopsXXeHus pecypcamu, HaxoAAWMNMNCA B Cpepe ero AeATe/IbHOCTH;

- NPUHUMATb npesyCcMOTpeHHbIe 3aKOHO4aTeNbCTBOM Poccuiickoi
depepayni U BHYTPEHHUMMU JOKYMeHTaMU YUpexaeHua Mepbl K HeLONyLLeHWUto
BO3HWKHOBEHUA  KOH(MAMKTA WHTEpPecoB W YyperyaMpoBaHUIO  BO3HUKLIEro
KOH(/IMKTA MHTEPEeCOB;

- NPOSABNATbL TEPNUMOCTb W yBaXeHWe K o6bl4afgM M TpaguuuaMm HapooB
Poccunm un gpyrux rocyfapcTB, Y4YUTbiBas Ky/bTYpPHble W WHble OCOOEHHOCTWU
pasNNUHbIX 3THUYECKUX, COUMaNnbHbIX TPYynn W KOH(peccuin, cnocobCcTBOBATb
MeXHaLnoHaNbHOMY U MEXKOH(ECCMOHAaIbHOMY COracuio;

- YBOXWUTENbHO  OTHOCUTbCA K  [AeATeNbHOCTUM  CPeACTB  MacCOBOM
NHpOpMaLUM nNo MHGPOPMUPOBaHUIO obLiecTBa O paboTe YuUpexaeHuWs, a Takxe
oKasblBaTb  CcOfelcTBMe B MOJYYeHUU  [JOCTOBEpPHOW  MHMoOpmauum B
YCTaHOB/IEHHOM NOpPSAAKE.

2.3. PaboTHMK  06f3aH npMHMMaTb  COOTBETCTBYHOLULIME Mepbl no
obecneyeHnto  6e30MacHOCTM U KOH(PUAEHUMANbHOCTUM  UHMOpMauUMK, 3a
HeCaHKLMOHMPOBaHHOE pa3rnaweHne KOTOPOMN OH HeceT OTBETCTBEHHOCTb uaun (u)
KoTopasd cTafsia M3BecTHa €emy B CBA3M C WCNOJSIHEHWEM UM [O/IKHOCTHbIX
0653aHHOCTEN.

2.4. TpoaBuxXeHne paboTHUKOB YypexpaeHus Ha BblLecToALW YO
AOMKHOCTb [JO/DKHO OCYLLECTBAATLCA TONbKO MWCXOAA W3 [efI0OBbIX KayecTB
pabOTHMKOB.

2.5. PabOTHMKN, 3aHMMalOWMe PYKOBOAALLME AO/MKHOCTU B YUpexaeHuu
0653aHbI:

- MPUHUMATb Mepbl NO NPeAOTBPALLEHNIO UNKU YPerynmpoBaHUi0 KOH(PAINKTA
MHTEPEecoBs;

- MPUHUMATb Mepbl NO NMpPeaynpeXxaeHNIo Koppynuuu;

- CBOUM NNYHbIM nosefeHnem nofasaTb npumep 4YeCTHOCTH,
becnpucTpacTHOCTU U cnpaBegNBOCTMU;

- cnocobcTBoBaTb  (opMUpoOBaHUIO BnaronpuaTHOro Ana 3 HeKTUBHON
paboTbl MOpPaNbHO-MCUXONOTNYECKOTO KAMmMaTta B KOEKTUBE;

- B OTHOLIEHMNAX C NOAYMHEHHBIMW NMPOABNATbL BbICOKYH TpeboBaTeIbHOCTb,
NMPUHUMMNNANBHOCTL, HO  OAHOBPEMEHHO  He  [OonyckaTb  BbICOKOMeEpUS,
NpeHeOpPeXXTeNbHOr0 TOHAa, TpPybOCTU, HEKOPPEKTHbIX W OCKOPOUTENbHbIX
3aMe4vyaHunii, He060CHOBAHHbIX NMPETEH3NIA U 06GBUHEHWIA;

- yCTaHaBNMBaTb CMpaBef/IMBYO, PaBHOMEPHYIO CHAYXebOHYH Harpysky
NMOAYMHEHHbIX, He fJonyckatb [AUCKPUMWHauUW  nyTeM nNpefocTaB/eHUSA
OTAeNbHbIM paboTHMKaM He3ac/NyXeHHbIX 61ar u NpuBUNErni.

2.6. AunpekTop YupexaeHua o6sd3aH npeacTaBnaTb CBefeHUsA 0 goxopax, 06
nmyuiectse M o06s3aTeNbCTBaX WMMYLLECTBEHHOr0 XapakTepa B COOTBETCTBUM C
3aKOHOfaTeNnbCTBOM Poccuintckoin ®egepauumn.



3. PekomeHpaTe/ibHble 3TUYECKNE NpaBuia Cny>xebHoOro
noBefeHns paboTHUKOB

3.1. PaboTHMK MOXeT o6pabaTbiBaTb WAM NepefaBaTb  C/AYXEOHYIO
MH(pOpMaUMIo npu COGMIOAEHUN KOHCTUTYLMOHHbBIX MONOXEHUA O TOM, 4TO
4YenoBeK, ero npaea W cBo6Ofa ABNAKTCHA BbICWENW LEHHOCTbIO U KaX/Ablil
rpaXKfaHuH MMeeT MNpaBO Ha HEMPUKOCHOBEHHOCTb YaCTHOM XW3HU, JIMUHYI W
CeEMEWHY TalHy, 3alUTy YecTu, JOCTOMHCTBA, CBOEro A406POro UMEHM.

3.2. icnonHsa cBou TpyAoBble 006A3aHHOCTU, BCe PAbOTHUKU YUpexaeHuUs
[0OJIXHBbI BO3JEPXMBATbCA OT:

-nw6oro BuAa BbiCKasblBaHWW U AENCTBUA  LUCKPUMWUHALWOHHOTO
XapakTepa no nmnpu3Hakam Mofaa, BO3pacTa, pacbl, HaLWOHANbHOCTU, A3blKa,
rpakgaHcTtea, COLMaNbHOrO, MWMYLLECTBEHHOIO WAM CEMEWHOro MONOXKEHUS,
MONUTUYECKUX UNN PENIUTUO3HBIX NPenoUYTeHUN;

- rpy60CTN, HEUEH3YPHON peyn, MPOABMEHUIA MPeHeOpPexXMTeNbHOro TOHA,
3aHOCYMBOCTM, NpPeAB3ATbIX  3aMeyaHuil, npeabsaABNeHUS  HENPaBOMEPHbIX,
He3acNy>XeHHbIX 06BUHEHUA;

- Yrpo3, OCKOpPOMUTENbHbIX  BbIPAXEHWA  WAW  pennuk,  LeWCTBUMN,
NPenAaTCTBYHO L NX HOpManbHOMY o6LEeHNIO nnn NPOBOLMPYHO L NX
NPOTUBOMNPaBHOE NOBEAEHME;

- NPUHATUA MUK, KYpPeHUs BO BpeMsi CAYyXebOHbIX coBel,aHuin, 6ecep,
MHOTO CNYXebHOro obLleHna ¢ rpaxgaHamu.

3.3. Pab0OTHUKM Npu3BaHbl CNOCOOGCTBOBATbL CBOUM C/YXeOHbIM MOBELEHWNEM
YCTaHOBJ/IEHUIO B KONNEKTUBE [€/MI0BbIX B3aUMOOTHOWEHUN M KOHCTPYKTUBHOIO
COTPYAHMYECTBaA APYr C APYrOM.

3.4. Pa6OTHUKM  JO/MKHbI  O6bITb  BEXIUBbIMKU, A06GpoXKenaTeNbHbIMU,
KOPPEKTHbIMW, BHUMaTE/IbHbIMWU U NPOABNAATL TEPNMMOCTb B 06WeEeHUn cC
rpaxkgaHaMmum n Kosnsieramu.

3.5. BHewHnin Bug paboTHUKA nNpU  WUCNONHEHUU UM  LOMXKHOCTHbIX
0643aHHOCTE B 3aBUCMMOCTW OT YCNOBUWA TPYLOBON AeATENbHOCTM [OKEH
Cnoco6CTBOBATH YBAXUTE/IbHOMY OTHOLWIEHUIO FpaXfaH K YYpexAeHuto, a Takxe,
npu Heo6X0AMMOCTM, COOTBETCTBOBATb OOWEMNPUHATOMY [AE€N0BOMY CTUNIO,
KOTOPbI OTANYAET CAEPXAHHOCTb, TPAAULMOHHOCTb, aKKYpPaTHOCTb.

4. OTBETCTBEHHOCTb

4.1. HapyweHnem Kopgekca npu3HaeTca HEBbLINOMHEHNE UKW HeHadnexallee
BbINO/IHEHNE PABOTHMKOM YCTaHOBMEHHbIX KOLEeKCOM NMPUHLUMNOB, HOPM W MpaBuf
NMoBeAEeHNA, a TaKXXe COBepLleHune MPoCTynKa, nopoyvawero YecTb paboTHMKA UK
YypexpaeHus.

4.2. CobnoageHne paboTHUKAMU Y UpexaeHUs MNONOXEHUN HACTOALLErO
Kogekca yynTbiBaeTca npu popMumpoBaHUM KaApoBOro pesepsa A/ BblABUXeEHUA
Ha BblWeCTOALME [OO/MKHOCTU, a TakXe nNpu HanoXeHun [AUCUUNANHAPHbIX
B3bICKaHWUMN.

3amecTuTenb AnMpekTopa C.1O. TpoumoBa



